
Planning permit process
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Lodgement and 
allocation to a planner

Ensure you have the  
required application 
documentation including  
Copy of title, plans, cover  
letter and any required  
reports. 

An invoice will be  
sent to you for the  
applicable fee.

Initial assessment, 
referrals and  
Request for Further 
Information (RFI)

Once lodged, Council will  
begin reviewing your 
application.

If required, Council may 
request further information 
from you. Council will provide  
a deadline of ~30-60 days  
to respond with the required 
information. You can request 
additional time if needed.

Review of RFI response 
& undertake referrals  
(if required) 

Council will determine  
if your RFI response  
is sufficient.

Assessment 

Council officers will assess the 
application including any 
referral responses received.

Issue  
decision

A decision will be made to 
either issue a:

1.	Planning Permit:  
An approval subject  
to permit conditions.

2.	Refusal

Appeal decision at  
VCAT (optional)

Timeframe*:  

Fast Track cases: 
~12 weeks

Short cases:  
~14 weeks

Standard cases:  
~30 weeks

* �Timeframes are dependent on VCAT, 
the complexity of the case and 
number of objector parties. 

Lodge amended  
plans/reports for 
endorsement  
(if applicable)

Your planning permit  
may have requirements for  
revised plans (e.g. to contain 
additional details/dimensions) 
or reports to be submitted  
prior to commencing the use  
or development.  

VicSmart application  
(10 statutory days)
VicSmart is a simple, straightforward option for low impact planning applications with  
a processing time of 10 business days (subject to all required information being satisfactorily provided).

Only eligible applications as determined by the Yarra Planning Scheme can be processed under this pathway.

To be confirm if your application is eligible for VicSmart please refer to the  
VicSmart website or speak with a member of our Statutory Planning team.

Statutory days

It is important to note that ‘Statutory days’ 
can be paused and restarted by various 
events such as requests for further 
information or revised/amended plans. 

The total assessment timeframe can therefore 
vary based on various factors including  time 
to submit responses to further information 
and address any concerns raised.

National Relay Service � 
TTY 133 677 then �(03) 9205 5555

Languages

More information

To learn more scan the QR code, call  
03 9205 5373, visit yarracity.vic.gov.au or  
email planningadmin@yarracity.vic.gov.au


