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Planning permit process
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TIP! Discussing your proposal with your
neighbours before lodging with Council can help
understand and address their concerns. It may
also avoid formal objections to your application
during public notice, saving you significant time.

Standard application
(~60 statutory days)
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Review planning
permit requirements
before you apply.

planner

Ensure you have the
required application
documentation
including Copy of title,
plans, cover letter and
any required reports.

Consider engaging

a planning consultant
and draftsperson/
architect to assist.

See if you're eligible
for a pre-application
meeting with
Council Officers
before you apply.

An invoice will be
sent to you for the
applicable fee.

Timeframe:
1-5 days

TIP! Organising a pre-application
with Council planners can help
save you time by understanding
key application requirements.

Statutory days

It is important to note that ‘Statutory days’
can be paused and restarted by various
events such as requests for further
information or revised/amended plans.

Request for
Further
Information (RFI)

Council will determine
if your RFI response
is sufficient.

Once lodged, Council
will begin reviewing
your application.

If required, Council
may request further
information from
you and will raise
preliminary concerns
(if any).

Council will provide a
deadline of ~30-60 days
to respond with the
required information.
You can request
additional time

if needed.

Timeframe:
7-28 days
(from lodgement)

Statutory days also include weekends and
public holidays. The total assessment
timeframe can therefore vary considerably
based on various factors including number of
objections, time to submit responses to further
information and public notice requirements.

referrals

Some applications may
need to be advertised.
It can be in the form of
letters, newspaper
and/or installation of
signage on the site.

This gives the
community an
opportunity to
object/support
your application.

If internal or external

referrals (e.g. Melbourne

Water or Department
of Transport) are
required allow an
additional 30+ days.

Timeframe:
14 days

More information

Council officers will
assess the application
including considering
any objections and
referral responses
received.

If an application has

to go to a Planning
Decisions Committee
Meeting (PDC) it is
important to note these
are scheduled monthly.

Timeframe:
14-60 days

To learn more scan the QR code, call
03 9205 5373, visit yarracity.vic.gov.au or
email planningadmin@yarracity.vic.gov.au

A decision will be made
to either issue a:

1. Notice of Decision to

Grant a Permit (NOD):

An approval (where
there are objections)
subject to permit
conditions.

2. Planning Permit:
An approval (where
there are NO
objections) subject to
permit conditions.

3. Refusal

Timeframe:
1-3 days (Planning
Permit or Refusal)

28-30 days (NOD)

If the permit applicant
or an objector lodges an
appeal with VCAT
(Victorian Civil and

Administrative Tribunal),

the Tribunal can review
Council’s decision.

Timeframe*:

Fast Track cases:
~12 weeks

Short cases:
~14 weeks

Standard cases:
~30 weeks

Major cases:
~25 weeks

* Timeframes are dependent
on VCAT, the complexity of
the case and number of
objector parties.

National Relay Service
TTY 133 677 then (03) 9205 5555
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for endorsement
(if applicable)

Your planning permit
may have requirements
for revised plans (e.g.
to contain additional
details/dimensions) or
reports (e.g. a Waste
Management Plan) to
be submitted prior to
commencing the use

or development.

Timeframe:
21-30 day (longer if
referrals are required)
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