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7. Placing holds on titles 
 
Holds can be placed on almost all items in the catalogue, even those not owned by Yarra 
Libraries. 
 
Holds cannot be placed on titles if: 
 

 there are outstanding bills on your card over $10 

 the expiry date on your card has passed 

 the items belongs to a special collection that the Swift Consortium member library has 
specified not for circulation  

 
Enter your User ID (library card number) and PIN into the login form at the top of the catalogue 
and click on the Login Here button.  Contact library staff if you do not know your PIN. 
 
Type in your search words in the search box and select words or phrases, author, title etc from 
the drop-down menu 
 
Click on the Search button. 
 
A list of results will appear. Scan the list for the title you want. 
 
 
Note: 5 copies available at Fitzroy Library and Carlton Library means that there are 5 copies on 
shelf, located at Fitzroy and Carlton libraries. There may be more copies on loan at other 
branches. To view the complete list of branch copies click the Details button. 
 
 

 
 
 
 
 
Click on the Place Hold button beside the title wanted. You will be taken to a screen where you 
can choose the pickup location  
 
Select the pickup branch from the drop-down menu. The expiration date is set for 12 months. If 
you don't need the title after a certain date you can change this expiry date. 
 

Click to place hold 

5 copies currently ON SHELF 
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